Standard Operating Procedure
Durham VAMC Research Laboratory

Date:  
Principal Investigator:  
Room & Building:  
Phone Number:  
HAZARDOUS CHEMICAL NAME OR HAZARD CLASS
Name (s):
CAS RN:

Special Considerations:

CIRCUMSTANCES OF USE

PREPARATION

POTENTIAL HAZARDS

Health – Skin, eye, respiratory, CNS , etc.  
PERSONAL PROTECTIVE EQUIPMENT

ENGINEERING/VENTILATION CONTROLS

NOTIFICATION OF ANIMAL CARE
POSTING REQUIREMENTS

CAGE CHANGING

SPECIAL HANDLING PROCEDURES AND STORAGE REQUIREMENTS

SPILL AND ACCIDENT PROCEDURES

Skin exposure:  Rinse affected skin with soap and water for at least 15 minutes.  Seek medical attention if irritation develops or persists.

Eye exposure:  Wash eyes with lukewarm water for at least 15 minutes, lifting the upper and lower eyelids.  Seek medical attention immediately.

Inhalation:  Leave the area.  Seek immediate medical attention.
Follow-up medical attention should be sought through Occupational Health (at either the VA or Duke, as appropriate).
Small to moderate spills:  Use absorbent material found in the spill kit, and place waste in an appropriate sealable container.  

Large spills:  Immediately notify others in the immediate area and evacuate.  Notify the VA Telephone Operator by dialing 6099.  Provide the location, extent of the spill, identity of the chemical, and whether any persons need immediate medical assistance.

DECONTAMINATION PROCEDURES

Wash hands thoroughly after each use. Remove contaminated clothes and shoes.  Wash contaminated clothes at Hospital Laundry Service or outside service before wearing.  Do not launder at home.

WASTE DISPOSAL PROCEDURES
Place waste in an appropriate sealable container, affixing a hazardous waste label identifying the contents, complete a hazardous waste disposal form and contact the GEMS Coordinator and/or Industrial Hygienist to arrange for waste pick-up.  
TRAINING OF PERSONNEL
All personnel shall read and fully adhere to this SOP for safe handling of (CHEMICAL NAME) and shall document that they have read and understand this document  by signing and dating the SOP.

“I have read and understand this SOP. I agree to fully adhere to its requirements.”

	Last
	First
	Signature 
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


I have trained all Research staff using this SOP in the proper handling procedures.

___________________________________                          _____________

               PI Signature                                                          

 Date
Key to SOP Template

Using this template
Research laboratories must have a Standard Operating Procedure (SOP) for each particularly hazardous substance (PHS) listed on their chemical inventory.  A PHS includes known or suspected human carcinogens, as determined by IARC, NTP, or OSHA, reproductive toxins, and substances with high acute toxicity (oral LD50 ≤ 50 mg/kg, skin LD50 ≤ 200 mg, air LC50 ≤ 200 ppm or ≤ 2 mg/l).
Hazardous Chemical Name

· List the chemical name, along with any synonym names
· List the Chemical Abstract Service (CAS) Number

· List any special considerations:  Carcinogen, Reproductive Toxin, Flammable, Corrosive, Skin sensitizer,

Circumstance of Use

Briefly describe how the hazardous substance will be in used in the experimental procedure.

Preparation

If made into solution, list where and how the hazardous substance will be safely prepared.

Potential hazards

List out all potential health hazards associated with PHS.  Refer to Safety Data Sheet.

Personal Protective Equipment (PPE)

List all PPE required to be worn to prevent contact with the hazardous substance.

Engineering/Ventilation Controls
Use of a fume hood is required for PHSs that may produce vapors, mists, fumes, or dust.

Notification of Animal Care

When PHSs are administered to animals, explain the process for providing advance notification to the animal care staff.

Posting requirements

Describe procedure for alerting personnel of room(s) housing animals that are being administered a PHS. 
Cage Changing

Explain the procedure for staff to safely change cages without exposure to animal bedding and/or waste.  

Special Handling Procedures and Storage Requirements

List any special procedures necessary for handling the PHS safely, and any special storage requirements.  Some chemicals require storage within a certain temperature range.  List any chemical incompatibilities

Decontamination Procedures 
Describe how the work area will be decontaminated after use, in the event of a spill, or upon completion of work and before removal of the designated area signage.

SOP TEMPLATE


Note: The blue sections are required. The yellow depend on special requirements of preparation for use and if part of an animal protocol.
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