Letter of Permission – External Organization
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*This is a template. When requesting permission from an external organization to conduct human subject research within said organization; the following is required. Rewrite/delete blue text as needed to tailor this document to your research project. Once completed, change all text to black and delete this statement.
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[Date: Month Day, Year]

American Public University System (APUS)

Institutional Review Board, IRB Chair

111 W. Congress Street

Charles Town, WV 25414

Dear APUS IRB Chair:

[Organization Name/Representative] grants permission for [Principal Investigator Name] to conduct human subject research at [Organization Name] by [brief description of data collection, e.g., sending out surveys, interviewing employees, using company servers to contact employees, participation in a focus group] at our organization. Further, [Organization Name] acknowledges that the results of this research will be used to fulfill the requirements for the master’s [thesis/capstone] at American Public University System.

Sincerely,

[Representative Signature]

[Representative Name]

[Organization Name]

[Address]

[Phone Number]

[Email]

