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Daily Activity Report

	Date:
	/09
	/
	28
	/
	2013
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Officer: Yelena Yegorova
	Shift: Third
	Hours Worked: 2400   to 0800

	Account / Location
	
	
	
	
	
	Post

	2800 WELLS BRANCH PKWY AUSTIN, TX 78728
	
	
	
	HARTE-HANKS

	
	
	
	
	
	
	
	

	Equipment/Inventory:
	Cell Phone:
	Yes
	No
	NA
	
	Passdown Complete: Yes   No

	- Key Count: 40/40 (count)
	Scanner:
	Yes
	No
	NA
	
	

	- Access Cards: 12/13  (count)
	Computer:
	Yes
	No
	NA
	
	Notes:

	
	
	
	
	
	
	
	Vehicle Condition:
	Yes
	No
	NA
	
	

	
	
	
	
	
	
	
	Other: _________
	Yes
	No
	NA
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	Shift Report
	
	
	
	
	

	Time
	
	
	
	
	
	
	
	Activity
	

	(From - To)
	
	
	
	
	Details (Who, What, When, Where, Why, How)

	2357
	
	
	
	Security Office Yelena Yegorova arrived at Harte-Hanks site and clocked in with Vantage;

	
	
	
	
	scanned the main property barcode; counted Accent Food Services refund money at $ 22.25;

	
	
	
	
	cell phone, computer, scanner were
	received a good working condition; officer J. Cartwright signed out.

	
	
	
	
	Security Officer Yelena Yegorova remained posted at the employee entrance security desk monitoring

	
	
	
	
	employees and
	cameras to ensure the safety of the client'sproperty and that no unwanted individuals

	
	
	
	
	were on client property. Security Office Yelena Yegorova read the Pass Down Log.

	0020
	
	
	
	S/O Yegorova performed exterior patrol of the site to checked parking lots, exterior of the building,

	
	
	
	
	sprinkler heads, area behind the kids playground, trailer buildings; performed interior to check stairways

	
	
	
	
	FedEx area, Reliant area, Microsoft area, Samsung area, and day care center, kitchen, break-rooms.

	
	
	
	
	All barcodes were scanned. Server temperatures #2 - 70, and #4 - 71. All blinds were closed.

	0120
	
	
	
	Security Officer Yelena Yegorova stayed outside on the property site patrolling perimeter of the

	
	
	
	
	building and observing the area.
	
	
	
	
	

	0310
	
	
	
	S/O Yegorova performed interior and exterior patrol of the site; checked all doors, hallway areas, cubicle

	
	
	
	
	perimeters, stairwell, bathrooms, parking areas, and padlocks. Server temperatures #2 - 70, and #4 - 71;

	
	
	
	
	scanned all barcodes; no damage, strange activity, or parking violations were found to report.

	0415
	
	
	
	Security Officer Yelena Yegorova stayed outside on the property site patrolling perimeter of the

	
	
	
	
	building and observing the area. Than Security Officer Yelena Yegorova remained at the employee

	
	
	
	
	entrance security desk observing cameras and monitoring incoming and outgoing employees to ensure

	
	
	
	
	the safety of the client'sproperty and that no unwanted individuals are on client property.

	0525
	
	
	
	Security Officer Yelena Yegorova conducted the third patrol patrol;checked bathrooms, stairwell areas,

	
	
	
	
	cubicles, hallway areas,all parking areas, padlocks; there was nothing found to report; all barcodes

	
	
	
	
	were scanned; server temperatures #2 - 70, and #4 - 71.
	

	0600
	
	
	
	Security Officer Yelena Yegorova came from patrol to the entrance security desk; S/O Yegorova

	
	
	
	
	submitted knowledge and skills assessment for September 2013.
	

	0630
	
	
	
	Security Officer Yelena Yegorova conducted the interrior patrol patrol;checked bathrooms, stairwell areas,

	
	
	
	
	cubicles, hallway areas, padlocks; there was nothing found to report; all barcodes were scanned;

	
	
	
	
	erver temperatures #2 - 70, and #4 - 71.
	
	
	
	

	0700
	
	
	
	Security Officer Yelena Yegorova came from patrol and remained at the employee entrance security desk

	
	
	
	
	observing cameras and monitoring incoming and outgoing employees to ensure the safety of the client's

	
	
	
	
	property and that no unwanted individuals are on client property.
	

	Officer’s Signature:
	
	
	Supervisor’s Signature:
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Daily Activity Report  (Continued)

	Date:
	09
	/
	/
	2013
	Officer
	Yegorova Yelena
	Shift
	Third

	
	
	28
	
	
	
	
	
	



	
	Shift Report (Continued)

	Time
	
	
	Activity

	(From - To)
	
	Details (Who, What, When, Where, Why, How)

	0710
	Security Officer Yelena Yegorova worked on DAR.

	0730
	Security Officer Yelena Yegorova conducted the exterior patrol patrol of the site.

	0740
	Security Officer Yelena Yegorova scanned the main property bar code.

	0745
	Security Officer Yelena Yegorova uploaded DAR to PriebeSecurity web-site.

	0800
	Security Officer Yelena Yegorova passed down information, keys, cell phone, scanner; counted money,

	
	sign out and leave the site.
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Officer’s Signature:
	
	Supervisor’s Signature:
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